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1.1 Dashboard   
The GYL Dashboard gives you a quick snapshot of your legal practice — total 
cases, active and disposed cases, leads added, and upcoming tasks or 
hearings — all in one view.  

Visual charts help you track pendency and case types at a glance.  

  

   

  

  

    



 
 

1.2 Menu Bar    
​

On the left side, you’ll see the menu with all the main features.  

  

  

 



 
 

●​ Case Management includes tabs for Cases, Case Calendar, Tasks, and 
Contacts.  

●​ Drafts & Templates lets you create and store case drafts and use ready 
templates.  

●​ Notary Management is where you can save and manage notary 
details.  

●​ Client Management allows you to add client info like name, address, 
phone, and email, which can be linked to cases.  

●​ CRM & Lead Management helps you track your leads — their name, 
company, stage, and source.  

●​ Invoice Management lets you create and send invoices.  

●​ Expense Management helps you record and tag expenses in cases for 
better billing and budgeting.  

●​ Profile Settings is where you manage your profile, KYC, and bank 
details.  

●​ The Workspace Manager shows which team members are working with 
you on which cases.  

●​ The subscriptions tab shows your plan details.  

●​ Help & Support has FAQs and service request options if you need any 
assistance.  

  

 

 



 
 

1.3 Cases Tab       
The Cases tab is one of the most important sections of GYL where users list 
their cases.   

  



 
 
Before adding any cases, you need to select the court type /Tribunal​
​

 

 

 

 

After You can add a case in 03 ways:  

1.​ Auto Sync (Import by case Number )– This option automatically 
fetches all the case details from the court system. It only works if the 
case is already filed and ongoing in court.  



 
 

 

 

2. Import by Case Name or Party Name 

Import By Case Name or Party Name - This option allows you to add cases by 
simply entering the case name or party name along with a few basic details 
in the form. Once saved, the case is instantly added to your Case List for easy 
tracking and management. 

 



 
 

 

2.​ Manual Entry – This is used when a case is still in its early stage and not 
yet filed in court. Here, you can add all the details yourself.  

 
 

 

For all the methods, you need to enter a few basic case details like:  

●​ Court Type  

●​ State  

●​ District  

●​ Court Complex  

●​ Case Year  

●​ Case Number  

This helps in organizing and tracking the case easily from the beginning.  

  



 
 
1.4 Case View   

Once a case is added, it will appear in the case list.   

 

When you open a case, you will see all its details in one place — like:  

●​ First hearing date  

●​ CNR number  

●​ Next hearing date  

●​ A hearing timeline/graph  



 
 

  

You’ll also see:  

●​ The client linked to the case  

●​ All contacts involved  

●​ Tasks related to the case  

●​ Uploaded documents  

●​ Hearing history  

●​ Transfer history  

●​ Court orders  

●​ Invoices  

●​ Expenses  



 
 

  

In client info, you can associate client and contact with this particular case. 
After association, you will be able to know all details like name, mobile 
number, email id etc.  

 

 



 
 
One of the most useful features here is collaboration. If a lawyer wants to 
work with another lawyer on the same case, they can share access through 
collaboration. You can control what the other person can see or edit.  

This way, both lawyers can work together smoothly, see real-time updates, 
and there’s no need to keep calling or searching for documents. Everything 
stays organized and accessible.  

   



 
 

 

  

 

 



 
 

  

 



 
 

1.5 Case Calendar   
The Case Calendar shows all your important case dates in one easy view — 
including:  

●​ Upcoming hearings  

●​ Tasks with due dates  

●​ Any important deadlines  

Each item is color-coded, so you can quickly understand your day or week at 
a glance. ​

 

 



 
 
You can also create your own events — like meetings, reminders, or personal 
notes — and schedule them directly on the calendar.  

It helps you plan your time better and stay fully updated without missing 
anything.  

 



 
 

1.6 Tasks Tab  
The Tasks tab helps you manage all your to-dos related to your legal work. 
You can:  

●​ Add tasks for any case  

●​ Set deadlines and priorities  

●​ Assign tasks to yourself or your team  

●​ Get automatic reminders before due dates  

Each task is linked to a case, so everything stays organized. 



 
 

  

You’ll never forget what needs to be done, and your entire workflow becomes 

smoother and more efficient.   



 
 

1.7 Contacts Tab  
The Contacts tab lets you save and manage all the important people 
connected to your cases — like:  

●​ Opposing parties  

●​ Lawyers  

●​ Judges  

●​ Police officers  

●​ Witnesses  

Any other relevant contacts  

 



 
 
 

For each contact, you can add details like name, phone number, email, and 
their role in the case.  

These contacts can also be linked to specific cases, so you always know who 
is involved and how to reach them — no more searching through notes or 
phone lists.  

  

  

 



 
 

1.8 Drafts & Templates  
The Drafts & Templates section helps you manage all your legal documents in 
one place. It has two parts:  

  

1.​ Case Drafts – You can create, edit, and store all your legal drafts for 
each case here. It keeps your work safe and easy to access anytime.  

  



 
 

2.​ Draft Templates – You can save your commonly used formats, like 
notices, agreements, petitions, etc., as templates. This saves time — you 
don’t need to start from scratch every time.  

  

It’s like your personal legal library — always organized, reusable, and ready 
when you need it.  

 

3. Drafting With Artificial Intelligence  

You can also do drafting with AI in GYL platform allows lawyers to instantly 
generate any type of legal draft using simple prompts. Just type your 
instruction—for example, “@vidhilekhai draft a writ petition,” and the system 
will create a complete draft for you. The more detailed and specific your 
prompt is, the clearer and more accurate the generated draft will be. 

 



 
 

 

 



 
 

1.9 Notary Management  
The Notary Management section helps you keep a proper record of all your 
notary work.  

 

  



 
 
You can:  

●​ Add and store notary details linked to specific cases  

●​ Save notarized documents securely  

●​ Track when and for which case the notary was done  

 

This makes it easy to find and manage notarized papers without going 
through piles of files — everything stays safe and organized, all in one place.  

 



 
 

1.10 Client Management  
In Client Management, you can add all your clients and see all information 
client-wise. One client may have multiple cases — and each case, along with 
its tasks, documents, invoices, and expenses, is mapped to that client.  

 

You can add clients and can see in the list view. 

So while in the Case List, data appears case-wise, in the Client section, you 
get a full view client-wise — showing all their cases and related activities in 
one place.  

​

 



 
 
It helps in better tracking, smooth communication, and stronger client 
servicing.  

  

 

 



 
 

1.11 CRM & Lead Management  
The CRM & Lead Management section helps you manage potential clients 
(leads) before they become actual clients.  

 

  

You can:  

●​ Add lead details like name, phone, email, company name, lead source, 
and current stage  

●​ Track their progress — from the first inquiry to conversion  

●​ Assign follow-up tasks and reminders  



 
 
  

 

It works like a mini CRM system that helps you grow your legal practice by 
keeping a close eye on new opportunities, and making sure no lead gets 
missed or dropped.  

 

 

 



 
 

1.12 Invoice Management 
The Invoice Management section helps you easily create, manage, and send 
invoices to your clients.  

  

You can:  

●​ Generate invoices for each case  

●​ Add details like services provided, amount, and due date  

●​ Download or email invoices directly from the platform  

●​ Track which invoices are paid or pending  

  

Each invoice is linked to a case, so your billing stays organized, and you can 
avoid any confusion during payments or follow-ups.    



 
 

 

 



 
 

1.13 Expense Management 
​

The Expense Management section helps you track all the money you spend 
on each case.  

  

You can:  

●​ Add expenses like travel, court fees, printing, or any other cost  

●​ Tag each expense to a specific case  



 
 

●​ View a full list of expenses case-wise or overall  

●​ Use it for budget planning and accurate client billing   

 

It keeps your finances clear, helps in calculating profit/loss, and ensures no 
cost is missed during invoice generation.  

 

 

 

 

 

 

 



 
 

1.14 Profile Settings  
The Profile Settings section is where you manage your personal and 
professional details.  

You can:  

  

●​ Update your name, phone number, email, and profile photo  

●​ Add and manage your KYC details (like PAN, Aadhaar, etc.)  

●​ Enter your bank account details for receiving payments   

●​ Set up and manage your workspace identity  

 

This section helps you keep your account verified, secure, and ready for 
professional use.  

 

 



 
 

1.15 Workspace Manager 
The Workspace Manager helps you keep track of collaboration invites.  

 

You can:  

●​ See who has sent you a collaboration request  

●​ Check which invites you’ve accepted  

●​ View which ones are still pending  

It gives you a clear view of your working network — so you always know who 
you're collaborating with and who is waiting for access.  

 

 

 

 

 

 

 

 

 

 



 
 

1.16 Subscriptions  
​

The Subscriptions section shows all details about your GYL plan.  

  

You can:  

●​ View your current subscription plan  

●​ Check the validity and renewal date  

●​ See your billing history  

●​ Download invoices for your payments  

 

It helps you stay informed about your account status and manage your plan 
easily.  

  



 
 

1.17 Help & Support  
The Help & Support section is where you go when you need assistance.  

  

It includes:  

●​ FAQs to answer common questions quickly  

●​ Service Request tab to raise any issues or support tickets  

It ensures you always have help when you need it — fast, easy, and directly 
from within the platform.  

 ​
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